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MOJIO)KEHUE
0 3ammTe U padoTe ¢ NEPCOHAILHBIMH IAHHBIMH PAGOTHHKOB,
00y4al0mMXCs H HX poAHTeIeH

1. OBLLIME ITOJIO’KEHMA.

1.1. Hactosmee ITonoxeHue ycTaHaBnuBaeT nopsgok pa6oret MBOY COII Ne 76, nanee —
LIKOJIA, C LEeJbIO MOTydeHus, 00pabOTKH, XPAHEHHS M MIEPeaut JOKyMEHTOB, CONCPIKALIUX CBECHHA,
OTHECEHHBIE K TIePCOHATbHBIM JJAHHBIM PaBOTHUKOB U 00yHAIOLHXCS.

12. lems Hacrosmero IIoNoXeHHs — 3alMTAa NEPCOHATBHBIX JAHHBIX pPaOOTHHKOB H
0GyUaIOUMXCst M MX POJMTENeil OT HECAHKIMOHMPOBAHHOTO JIOCTYNA U pasriamenus. [lepconaibnbie
JlaHHbIE SBJISIOTCS KOHOUACHIMATIBHOM, CTPOro OXpanseMoi nHpopMaluei.

1.3. Hacrosuuee ITonoxenue paspaGotano B coorserctsum ¢ Komcruryuueii Poccuiickoi
Denepammu, TpynossiM Kozekcom Poccmiickoii ®enepary, deepabHBIM 3aKOHOM OT 27.07.2006
Nel52-@3 «O mepcoHanbHBIX JaHHBIX», DenepanbHbiM 3akoHoM oT 27.07.2006 No149-®3 «O6
undopMaimy, WHOOPMALUMOHHBIX ~TEXHONOTHSAX HM O 3aMTe MHQOPMAUMM» W APYTHMH
JIeHCTBYIOIMMH HOPMATHBHO-IPABOBBIMH aKTaMH.

1.4. O6paboTka (IIOTyYeHHE, UCTIONB30BAHKE, Mepe/aua, XpaHeHHe 3alIUTa) MEPCOHATBHBIX
JIaHHBIX pabOTHHKA ¥ 00YHAIOIIErocs MOKET OCYLIECTBIATLCS HCKITIOUHTEIBHO B LEJISX:

e obecrieyenus coBIIOIEHUs 3aKOHOB 1 MHBIX HOPMATHBHBIX IPABOBBIX aKTOB

e cozeiicTBus paGOTHUKY B TPYAOYCTpoiicTBe, OOyYeHHM M MPOJIBIKCHHH 110 ciyxbe,
obyuaroimmes — B 06yueHnu

o oBecrieyeHHs INYHON 6e30macHOCTH paboTHHKA, 00YYaIOIIErocs U ero poAuTeei

e KOHTPOIS KONMYECTBA M KAayecTBA BBINIOTHAEMOH paboThl M OOeCreyeHns COXpaHHOCTH
MIMYIIECTBA B MHHHMATLHO HEOGXOIMMOM JUIS 9THX Leleit o0beme

e KOHTpONs KauecTBa OOydeHHs H obecredyeHus COXPaHHOCTH HMMYLIECTBA B MHHHMAILHO
HeoOXOMMMOM JUIs ITHX Ielel obbeme.

1.5. Hactosmee ITonoxkeHne ¥ M3MEHEHHs K HEMy YTBEPXKIAIOTCS AMPEKTOPOM KOsl Bee
PaGOTHHKM LIKOBI JI0JIKHEI GBITH 03HAKOMJIEHDI ¢ JaHHBM T010)KeHHeM 1 H3MEHEHIAMHU K HeMY 101
POCITHCb.

1.6. B nacrosimem ITo10KeHHH HCTIONB30BaHbI CIIE/IYIOLIHE TEPMUHBI H OIPE/ICICHHS:

Iepconanbuble JaHHbIE PadoTHUKA — Mmobas HHOOPMALHS, OTHOCAIIAACA K OMPEICICHHOMY
(usnueckomy nuiy (paGOTHHKY), HCOOXOAUMAS LIKOJIE B CBA3H C TPYHOBBIMH OTHOLICHHSMH, B TOM
ancrie, GAMHITHS, M, OTYECTBO, FOJI, MECSILL, IATa U MECTO POXKICHHS, a/pec, CeMEHHOE, COLMANBHOE,
UMyIIECTBEHHOE TIONIOKeHH e, 00pasoBanue, npodeccus, 10X0/bl pabOTHHKA, Pyrast uHpopmarHs.

Tepconaibuble AaHHbIe ofyuaiomierocs — WH(POPMALMSA, KACAIOMWAACS —KOHKPETHOTO
oGyuaromerocsi, KOTopasi HEOOXOIUMa OTePaTopy (AMPEKTOPY LWIKOJIBI U (MJIH) YIOJTHOMOUEHHOMY UM
JIMILY) B CBA3H C OTHOLICHMAMH, BOSHHKAIOLIMMHU MEKILY POAUTEIAMHA (3aKOHHBIMH I1PE/ICTABHTE/IAMH)
00y4aIoNerocs ¥ IIKOIOH.

O6pafoTKa MEPCOHANBHBIX JAHHBIX — JCHCTBHSL (onepauuu) ¢ MEPCOHAIBHBIMH JIaHHBIMHU,
BKJIIOYAS CHCTEMATH3ALMIO, HAKOIUIGHHE, XpaHECHHe, KOMOMHHpOBaHHE, yTouHeHHe (OOHOBICHHE,
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W3MeHeHHe), HCIOJIB30BaHMe, pAcnpocTpaHeHue (B TOM 4MCIe Mepenady, o0e3nuunBaHue,
GNOKMpOBaHKeE, YHHYTOKEHHE NEPCOHANBHBIX JIaHHBIX.

3amuTa MePCOHANBHBIX AAHHBIX — JEATENBHOCTE YIONHOMOYCHHBIX JHIL 110 obecIeyeHHIo ¢
OMOIIBIO JIOKATLHOTO PEryJIMpOBaHMs 1opsijika 06paboTKH MEPCOHATBHBIX AAHHBIX H obecreyenne
OpraHM3alMOHHO-TEXHHUECKHX ~ Mep  3alllMThl uHGOPMALMK  OT  HENpPaBOMEPHOro  JIOCTYINa,

YHHUTOXKEHHUS, MOAUDHUIHPOBAHHS, GI0KMPOBAHHS, KONHPOBaHHA, IpeI0CTaBIeHHS,
PAacmpOCTPaHEHHUS.
Konpuaenuuansnas unopmaumusi — 510 uupopmauusi (B JOKYMEHTHPOBAHHOM HIH

371eKTPOHHOM BHJE), JAOCTYI K KOTOPOW OrpaHHYMBACTCS B COOTBETCTBHH C 3aKOHOAATEILCTEOM
Poccuiickoit denepanuu.

O TynHbIe mep JIbHbIE JaHHbIE PAGOTHHKA — MEPCOHAIBHBIC NAHHBIC, NOCTYII
HEOTPAHMYEHHOTO Kpyra MMM K KOTOPBIM IPEJIOCTaBJIeH C COrIacHs paGOTHHKA MM HA KOTOpbIC B
COOTBETCTBHM ¢ (DelepalbHBIMH 3aKOHAMM HE PACTpOCTpaHseTcs —TpeGopanue co0moIeHHs
KOH(HICHIMATbHOCTH.

PaGorHuk — (u3MYeCcKoe IMIO, BCTyNHBIICE B TPYAOBBIC OTHOLICHHA C paboTonaresnem
(06pa3oBaTeIbHBIM YUPEKCHHEM).

PadoToxaTesnb — IopuHyecKoe o (o0pasoBarenbHoe yupeKIeHHe), BCTYIHBIIEE B TPYI0BbIE
OTHOLUEHHUS ¢ PAOOTHUKOM.

OnepaTtop — IOPHAXYECKOe WM (PHU3HYECKOE JIMIIO, OpraHu3ylomee 1 (u1) OCYIIECTBAIOLIEE
00paboTKy TNEpCOHANBHBIX JaHHBIX paGoTHHKa, a TaKkKe ONpeelNsiollee UMM W COJAepkKaHHe
06pabOTKH TIePCOHANBHBIX JaHHbIX.

O0paboTKa MEepPCOHAIBHBIX TAHHBIX paGoTHuKa — JeiicTBHs (Onepamyu) ¢ NepCOHATLHBIMM
JAHHBIMM DaGOTHWKA, BKTIOYas COOp, CHCTEMATH3ALMIO, HAKOMICHHME, XPAHCHHS, YTOUHCHHE
(oOHOBNEHHe, W3MEHEHHE), HCIOJIB30BaHHE, PACNpOCTpAHCHHE (B TOM uMClIe mepenady),
obGe3nuunBanye, 6J10KHPOBAHNE, YHUUTOKEHHE IEPCOHATBHBIX AaHHbIX.

NudopManuoHHasi CHCTEMa NEPCOHAIBHBIX JAaHHBIX — nHOpMANMOHHAS  CHCTEMa,
npecTaBsiomas co60H COBOKYNHOCTE NEPCOHATBHBIX JIAHHBIX, CONCPKALMXCA B 6ase JaHHBIX, &
Take MHGOPMAUMOHHBIX TEXHONOTHH M TEXHMYECKHX CPEICTB, MO3BOISIOLIMX OCYLICCTBIATE
06paGoTKy TAaKMX MEPCOHANBHBIX NAHHBIX C HCIIONB30BAHHEM CPEICTB ABTOMATH3ALMU MM 6e3
HUCNOJIb30BAaHUs TAKUX CPEACTB.

Hcnoab30Banne TePCOHAIBHBIX JAHHBIX — JICHCTBHSA (omepauu#) ¢ IEPCOHAILHBIMH
JaHHBIMH, COBeplIaeMble paGoTonatesneM (yInOIHOMOYCHHBIM UM JIMIOM) B LEJISIX TIPHHSATHS PELICHHI
WIM COBEPUICHHS HHBIX JEHCTBHI, MOPOXKIAIOUMX IOPHAMYECKHE MOCICACTBHA B OTHOLICHHH
paGOTHHKOB WM JAPYTHX JIMIL MO0 HHBIM 06pa3oM 3aTparMBaOMIMX MpaBa u ¢B00O/1Bl PaOOTHUKOB
WIH JPYTHX JIHIL.

BI0KHDOBAHHE MEPCOHATBLHBIX AAHHBIX — BPEMEHHOE NPEKpallienne coopa, CHETeMATH3aLIH,
HAKOILJICHHS, HCIIONB30BAHHS, PACIIPOCTPAHEHHS IIEPCOHAIbHBIX AAHHBIX, B TOM YHC/IE HX NEpPEain.

VHHYTOKEHHE TepPCOHANBHBIX JAHHBIX — JEHCTBUS, B pe3yJbTaTe KOTOPBIX HEBO3MOKHO
BOCCTAaHOBUTH COJEpKaHHE NEepCOHAIbHBIX JAaHHBIX B HHq)OpMa_LIHOHHOﬁ CHCTEME MEPCOHATIBHBIX
JQHHBIX WM B pe3y/ibTare KOTOPbIX YHHUYTOXKAIOTCSH MaTepHalbHbIC HOCHTENH NEPCOHATBHBIX
JIaHHBIX.

IL. JOKYMEHTBI, COJAEP’KAIIIUE CBEJEHU 1, COCTABJISIIOIIUE
MEPCOHAJIbHBIE IAHHBIE.

2.1. JIoKYMeHTBI, COJepiKAIHe CBeleHHsl, HeOOX0AMMbIE Ifi 3AK/IIOUEHHs, H3IMEHEHUS HAH
npeKpamenust TPYA0BOro 0roBopa ¢ paboTHHKOM:

e [lacnopr

o JlokymeHTHI 06 06pa3oBaHuy, KBanpuKaLky

. MCHHHHHCKB}{ KHHMIKKA ¢ MEIHLIMHCKUM 3aKJIFOUCHUEM 06 OTCYTCTBHH l'lpOTHBOHOK(:BaHHﬂ s

3aHATHS KOHKPETHBIM BHIOM JeSATEIIbHOCTH B OGPBBOBaTCHbHOM YUYPEKAECHHH
. C'rpaxosoe CBHUIETEIBCTBO I'OCYAAPCTBEHHOTO TIEHCHOHHOI'O CTPAXOBAHHA
e WHH
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e JIOKyMEHTBI BOWHCKOTO y4eTa.
2.2. JIOKyMeHTBI, COJepsKaline CBEICHHS, HeoBX0AUMbIE /LISl TIPEJOCTABJICHHSI PA0OTHHKY
rapaHTHii H KOMIEHCANHI, yCTAHOBJIEHHBIX NeiicTBYIOIIHM 3aKOHOAATeIbCTBOM:
o JIOKyMEHTBI O COCTaBe CeMbU
o JIOKYMEHTEI O GepeMeHHOCTH PaOOTHHIIBI
o JIOKyMEHTBI O BO3pacTe MaIONETHAX JeTeH
o JIOKYMEHTBI O MecTe 00yueHHs! AeTeH.
2.3. JIOKyMeHTbI, CO/lepKallue CBeIeHMs, HeoOX0MMBIe ISl PeANH3ANMH KOHCTHTYUHOHHOIO
npaBsa HA MoJydenne obmero 06pazoBanus, B TOM MHCIE 3aKJII0YEHHs I0T0BOPA ¢ POAHTEIAMH
(3aKOHHBIMH NpeJCTABHTESAMH):
e JIOKyMEHTBI, y/IOCTOBEPSIONIHI JIHUHOCTE 00ydaiomerocs (CBHIETENBCTBO O POXKACHHH HITH
nacnopT)
o JIOKyMEHT O TOJTy4eHHH 00pa3oBaHus, HEOBXOMMOT0 JUTSl TIOCTYIUIEHHS B COOTBETCTBYIOLIHI
Kace (JTIM4HOE JIEN0)
e MeauiMHCKas KapTa
e CrpaBKa 0 MecTe NPOXHBAHHS
2.4. JIOKyMeHTBI, COJep/KAlINE CBEICHNs, HEOOXOMHMbIE ISl MPEAOCTABICHUS obyuaromemycs
rapaHTHii 1 KOMIEHCAUMIA, yCTAHOBJICHHBIX JIefiCTBYHOIIHM 32KOHOAATEeIbCTBOM:
e JIOKyMEHTBI O COCTAaBE CEMBbH
o JIOKYMEHTBI O COCTOSIHMH 3/10pOBBA (CBe/leHUs 00 MHBAMIHOCTH, O HATHUHH XPOHHUCCKHX
3a601€BaHMIl | T.IL.)
o JIOKyMEHTBI, TIOATBEPIKAAIOLINE NPABO HA JONOJHHTEIBHBIC TAPAHTHH H KOMICHCALHMH 110
OMpe/ieIeHHBIM OCHOBAHHMAM, MPELyCMOTPEHHBIM 3aKOHOAATE/ECTBOM (ponHTeTH-UHBATHBL,
HemoJHas ceMbsl, pe6EHOK-CHPOTa H T.I1.)

I11. CBOP U OBPABOTKA INEPCOHAJIBHBIX JTAHHBIX PABOTHHUKA.

3.1. [lepcoHanbHble JaHHbIE pabOTHHKA OTHOCATCA K koHbuAeHIHaNbHONH HHbopMatmu. s
JMIa, TOJNYYHBIIEro AOCTYN K IEPCOHATBHBIM JAHHBIM, 00s3aTebHBIM ABIACTCS TpeGoBaHHE HE
JOTyCKaTh PacnpoCTpaHeHHe JaHHOM nH(popMatn Ge3 cornacs pabOTHUKA, a TAKKe NP HATHYHH
MHOFO 3aKOHHOrO OcHOBaHWS. TpeGoBaHHA TpH 0OpaGOTKe NEPCOHATBHBIX JAHHBIX PaboTHHKA
ycraHosiens! cT. 86 TpyaoBoro koaekca PO i He 0IeKAT H3MEHEHUIO U HCKITFOYCHHUIO.

3.2. B umemsix obecriedeHus mpaB ¥ cBOOOJ 4elOBeKa M TpaXKJaHHHA WIKOjA IpH obpaboTke
NepCOHATBHBIX AAHHBIX PaGOTHHKA 06s3ana cob10/1aTh caeayioue obume TpeGoBaHus:

3.2.1. O6paboTKa nepcoHaNbHBIX JaHHBIX PAGOTHUKA MOKET OCYLIECTBISTBCS HCKIIOUUTE/ILHO B
LesX ObecriedeH s COOMIONEHHs 3aKOHOB M MHBIX HODMATHBHBIX MPABOBBIX aKTOB, OOYueHHH H
[IPOJIBIYKEHHH TIO CI1yK0e, obecreuenns THIHOi Ge301aCHOCTH, KOHTPOJIS AEATEIbHOCTH, KOIHYCCTBA
| KauecTBa BHIMOHSAEMON paGOTHI W 0Becreyenns COXPAHHOCTH MMYILECTBa LUK/, paboTHHKA H
TPETHHX JIHIL.

3.2.2. O6paGoTKa MepCOHAIBHBIX NAHHBIX MOXKET OCYLIECTBIATHCA UL CTATHCTHUCCKHX HIH
MHBIX HAYYHBIX M CITYKEOHBIX Ieself IPH YCIOBHH 00S3aTENBHOTO OGE3/IMYMBAHUS NMEPCOHANBHBIX
JAaHHBIX.

3.2.3. Undopmaius o nepcoHaTbHBIX TaHHBIX PAGOTHHKA NPEIOCTABIIAETCA LWKOIE YCTHO, ambo
IIyTeM 3aroJHEHNs PasIMYHBIX aHKET, OTIPOCHBIX JIMCTOB, KOTOPBIE XPAHATCS B JIHYHOM JeC. Ecnn
IepCoHANbHBIE JaHHbBIe PAGOTHHKA BO3MOXKHO HOJNYYHTH TOJBKO y TPETbei CTOPOHBI, TO paGOTHHK
NOMKeH OBITh YBEIOMJICH 06 5TOM He MeHee ueM 3a TPH PafOuMX JHA M OT HEro JOIKHO ObITh
0Jly4eHO TMHChMeHHOE cornacue (1ubo NMMCHMEHHBbIH OTKa3), KOTOpoe pabOTHHK JIOJDKEH JAaTh B
TeueHWe NSTH paGOYMX JHEH C MOMEHTAa IOJYYeHHs COOTBETCTBYIOLIEro yBejomienus. B
NMHCHMEHHOM  YBEJOMICHMM IIKOJA B JIAUE JHMpeKTopa coobum@er pabOTHHKY O  UeTX,
[peANoNaraeMblX MCTOYHMKAX M €rocobax —MONy4YeHHs MePCOHATBHBIX —JAHHBIX, XapaKrepe
[MOIeKAINX TOJYUEHHIO TePCOHAIBHBIX JaHHBIX (Hanpuvep, odopmienHe sampoca B yueOHOe
3aBeleH e O MOUTHHHOCTH JOKYMEHTa 00 00pa3soBaHMM M T.IL) M MOCIEJACTBHAX OTKa3a PabOTHHKA
JIaTh MUCBMEHHOE COTJIACHE Ha MX MOJIy4YeHHe.



3.2.4. 1llkona He WMeeT MpaBo Mojiyyarh W 00pabaTbiBaTh MEPCOHAIBHBIC JAHHBIC paboTHHKa,
Kacaoluecsi pacoBoil, HALMOHATLHON NPHHAUICSKHOCTH, MOIUTHYECKHX B3O8, PEJIUTHO3HBIX HIIH
unocopekux yOexIeHUH, COCTOSHUsA 310pOBbA, 1 YyacTHOM KM3HH. B Ciydasx, HErocpeICcTBEHHO
CBA3AHHBIX C BOMPOCAMH TPYJOBBIX OTHOLUCHHH, B COOTBETCTBHH €O cratbeil 24 KoncTuTyunn
Poccuiickoii Menepaiuu paboTonaresb BIpase Moaydarh 0 06pabaTbIBaTh JAHHBIE O YACTHOH KH3HU
paGoTHUKA TOJIBKO C €ro MACHMEHHOrO COrIacHs.

3.2.5. 1llkona He MMeeT MpaBa Molydarh i 00padaTbBaTh NEPCOHAIBHBIC NAHHBIC paGoTHHKA O
ero WieHCTBE B OOLIECTBEHHBIX OOBEJWHCHHAX MM  €ro npo()COIO3HOM  IEATEIBHOCTH,  3d
HCKITIOYEHHeM CITy4aeB, pelyCMOTPEHHBIX (elepalbHbIMH 3aKOHAMH.

3.2.6. TIpu NPUHSTHY PEIIEHHH, 3aTPArHBAIOLIMX HHTEPECh! paboTHHKA, WIKOJIA HE UMEET Npasa
OCHOBBIBATLCA HA TIEPCOHANIBHBIX JAHHBIX PAGOTHHKA, MOJTYUEHHBIX HCKIIIOUHTEIBHO B pe3ynbTaTe uX
ABTOMATH3HPOBAHHOM 0OPaGOTKM MM IEKTPOHHOIO MOy CHHS.

3.3. Tlps mocTyruieHny Ha paGoTy pabOTHHK NMPEOCTABIET LIKOIE CIIeAyIOIIMe IOKYMEHTBI,
CoZlepIKaIIIe TTEPCOHATbHBIE JIAHHBIE O cebe:

- IACTIOPT /I HHOH J0KYMEHT, YA0CTOBEPSIOUIHH JIMIHOCTB;

- TPYNOBYIO KHHIKKY, 3a HMCKJIIOYEHHEM Cly4qaes, Koraa TPY/ZIOBO# JIOTOBOp 3aKJIIOYACTCA
BrlepBbIe WM PAGOTHHK TOCTYTAET Ha padoTy Ha yC/IOBHSX COBMECTHTENLCTEA;

- CTPaXOBOE CBH/IETENLCTBO TOCY/IAPCTBEHHOTO IEHCHOHHOTO CTPAXOBAHMA,

- JIOKYMEHTBI BOMHCKOTO yueTa — JUli BOGHHOOOS3aHHBIX M JIMII, TOIEHKALIHX [pU3bIBY Ha
BOCHHYIO CIykOY;

- jokyment 06 oOpasoBaHMM, O KBATM(HKAUMH HIH HATMIMH CHCUHAIBHBIX 3HAHUI [pH
TOCTYTIIEHHH Ha PaGoTy, TPeBYIOILYIO CHIEUMATLHBIX 3HAHUI WM CrieHaIbHON MOArOTOBKH;

- cripaBKy 00 OTCYTCTBHH (HAIHYHH) CYIHMOCTH;

- MEIMUUHCKYIO KHUKKY.

3.4. 3anpemaercs TpefoBaTh OT JIMIA, IOCTYNAIOWIEro Ha paboTy, JOKYMEHTBI [OMHMO
npexyemotpenHsix TpynoBsiM KofiekcoM Poccuiickoit deaepauni, HHIMHA (enepabHBIMHU 3aKOHAMH,
ykazamu Ilpesunenta Poccuiickoif Qeznepalii M NOCTAHOB/ICHHAMH Ipasutenscrsa Poccuiickoi
Denepanuu.

3.5. Tlpy 3aK/TIOUeHUH TPY/IOBOTO JOTOBOPA U B XO/€ TPY/IOBOH JIEATENLHOCTH 1A obecneyenus
rapaHTHH W KOMIEHCAUUi PaGOTHHKY, YCTAHOBJEHHBIX JCHCTBYIOLM 3aKOHOAATELCTBOM, MOKET
BO3HHKHYTH HEOOXOMMOCTh B IIPE/IOCTABIEHUH PAOOTHIKOM JIOKYMEHTOB:

- 0 BO3pacTe IeTeH;

- 0 GepeMeHHOCTH XKEHIIUHBL;

- 00 MHBAJIHIHOCTH;

- 0 IOHOPCTBE;

- 0 COCTaBe CEMbH;

- 0 HEOOXOIUMOCTH YX0/1a 3a OOJIBHBIM YICHOM CEMBH;

- IIpouHe.

3.6. Tlocse TOro, KaK GyeT NPUHATO pelleHHe O MpHeme Ha paboTy, a TAKKe BIOCIEACTBHH B
Iporiecce TPYIOBOii IEATEIBHOCTH, K 10KYMEHTaM, CONCPIKAIIMM NEPCOHANIBHBIC TaHHbIC paboTHHKA,
OyIyT OTHOCHTBCS:

- TPYJ10BO#f I0OTOBOD;

- JIOTIOJIHMTE TbHBIE COTJIALICHUS K TPYJAOBOMY ZI0TOBOPY;

- pUKa3 o npueme Ha paboTy;

- IIPUKa3bl O MOOIIPEHHSX H B3bICKAHHMSAX;

- MEIMIMHCKHE JIOKYMEHTBI;

- npuKa3bl 00 N3MEHEHHH YCIIOBUH TPYI0BOrO 10roBOpa;

- kaprouka yHuuuEpoBaHHOH (opmbl T-2, yTBEpKICHHAS NOCTAHOBICHHEM TockomcTata
Poccun ot 05.01.2004 Nel;

- IpyrHe JOKYMEHTBIL.



IV. CBOP 1 OBPABOTKA IIEPCOHAJIBHBIX JAHHbBIX OBYYAIOLEI'OCH.

4.1. Bee mepcoHAIbHBIE JAHHBIC HECOBEPLICHHOJETHErO o6yyaromerocs 10 MONYYCHHS UM
OCHOBHOTO 00IIero Oo6pa3oBaHMA MOKHO IO/y4aTh TOJNBKO y €ro poxuTenell  (3aKOHHBIX
npeacrasutenei). Eciu rnepcoHalbHbE JaHHbIC 06y4atomerocs BO3MOKHO MOIyYHTb TOJBKO y
TpeTheil CTOPOHBI, TO POAMTENH (3aKOHHBIE npeacTaBuTem) O0YYAIOWErocs JOMKHbL  ObITh
yBefoMIIeHbl 06 3ToM 3apaHee. OT HHX AOMKHO OBITh IONYYEHO MHCHMEHHOE cornalleHHe Ha
[OJTydeHHe TEePCOHANBHBIX JAaHHBIX OT TPETheH CTOPOHBL. PoiuTeny (3aKOHHbIE IIPEICTABHTEINH)
ofyuaromerocs J0/UKHE GBITh NPOMH(OPMHPOBAHBI O LEMX, MPEArONaracMbIx HCTOYHUKAX H
crocobax MONyueHHs MEepCOHANBHBIX JAHHBIX, @ TAKKE O XapakTepe MOMIEkKAlX [OJTy4EHHUIO
[lepCOHATBHBIX IAHHBIX 1 TIOCIIE/ICTBHSX OTKA3a aTh MMCLMEHHOE COTJIACHE Ha HX HOJTyUeHHE.

4.2. Bce nepcoHasbHbIE IaHHbIE HECOBEPLICHHOJICTHErO 06yyaroerocs mocje noxyyeHns UM
OCHOBHOTO OBLIEro 0OPAa3OBAHHS M COBEPIICHHONETHET0 00YYAIOUIErocs MOXHO MOJIydaTh TOIBKO
y Hero camoro. Eciu mepcoHasbHbIE JIAHHbIE TAKOro 06yyarowerocsi BO3MOXHO MOIyYHTh TOJIBKO y
TpeThel CTOPOHbI, TO OH JIOJIKEH OBITh YBEIOMICH 06 sTOM 3apanee. OT HEro JOJKHO GbITh MOMYYEHO
[HCBMEHHOe COracHe Ha TMOIyYeHHe MEePCOHATbHBIX NAHHBIX OT TPeTbeif CTOPOHbI. Taxoit
0GyuarolHiicss AOKeH ObITh NPOMH(OPMHUPOBAH O LESX, NPEANOaracMbIX HCTOYHHKAX JaHHBIX, d
TaKke O XapaKTepe MOUTEKAIIMX MONYYEHHIO NEPCOHATBHBIX JAHHBIX H MOCIEACTBUAX OTKa3a JaTh
ITHCBMEHHOE COTIACHE Ha UX MOJTy4YeHHE.

43. B coorsercTBuH co cr.24 Koncturyuuu PO oneparop (pyKoBOAMTEIL 06pa3oBaTeIbHOrO
yupexaeHus H (WIM) YNOJIHOMOYEHHOE HM JMI0) BOpaBe OCYIECTBIATH cOOp, rnepenady,
VHHYTOXKEHHe, XpaHeHHe, HMCIOIb30BaHHe HH(POPMAlMH O MOTMTHYECKUX, PETHTHOSHEIX, JIPYTHX
yOeKIeHHH JacTHOM JKU3HH, a TaKKe uHbOpMALMK, HApyUIAIOEH TaiHy MepernucKH, TeneOHHBIX
[16peroBOPOB, MOYTOBBIX, TelerpadHBIX H MHBIX COOOMICHHH ofydaromerocs ¢ €ro MUCbMEHHOro
cornacust (cornacus poauTeneil (3AKOHHBIX Npe/ICTaBUTENeH) HECOBEPLICHHONETHEr0 o0yuaromerocs
10 TIOJydYeHHst UM OCHOBHOTO 0GIIero o6pa3oBaHus), (dopma onpezenserca 4.4 c1.9 dexepanbHOro
3axona «O 3alATe TePCOHANBHBIX AaHHBIX» WM HA OCHOBAHHH CY/ICOHOTO PeIICHH.

V. XPAHEHME ¥ 3ALLIUTA NEPCOHAJIbHBIX JTAHHBIX PABOTHUKOB 1
OBYYAIOLIUXCH.

5.1. TlepcoHabHble JAHHBIE PAOOTHHKOB XPAHATCS HA OyMaKHBIX HOCHTEIUX, B MOMELICHHAX
wkoasl B mKadax u ceiipax. Jluynbie aena w kapTouku T-2 yBOICHHBIX pabOTHUKOB /10 HCTEUEHHUS
TeKyIIero KaJIEHAapHOro rojia Xpausates B cefide, a 3aTeM NepealaloTes B ApXUB WKOJIEL.

5.2.IlepcoHanbHble JaHHpIE OOYYAKOLIErocs OTPAKAIOTCA B €ro JIMYHOM Jele, KOTOopoe
3aMoJIHAETCs I10CJIe H3JIaHHUs MpHKas3a O €ro 3a4HUCJICHUH B LIKOJY. JIuunple nena OGY‘INOHIHXCFI B
anpaBuTHOM TOpsAKe (OPMHPYIOTCSA B MAmnKax KJIaccoB, KOTOPbIE XPAHATCA B  CHCUHATLHO
060py10BaHHBIX mKadax.

5.3. CpemeHMsl O HAYMCIEHHH M BBIIATe 3apa0OTHOM TmaThl PabOTHHKAaM XpaHATCA Ha
GyMaKHBIX HOCHTEIISIX B oMelnennu Gyxranrepuu. [To nereyeHun cpoKOB XpaHEHHs, yCTAHOBICHHBIX
3aKoHOAaTeIbeTBOM Poccuiickoii desiepaliuy, JaHHbIE CBEJEHUS NIEPENAlOTCS B apXUB.

5.4. KoHkpeTHbIe 0GA3aHHOCTH 10 BeCHHIO, XPAHEHHIO JIMYHbIX /€)1 PaGOTHHKOB, 3al0THEHHIO,
XPAHEHHMIO U BblIAue TPYJIOBBIX KHHKCK, HHBIX JIOKYMEHTOB, OTPQKAIOUIMX NEPCOHATLHBIC JaHHEIC
PaGOTHHKOB, B TOM YHC/E N0 XPAHEHHIO JHYHBIX JIENl YBOJIEHHBIX PAabOTHHKOB, BO3NAraioTes Ha
CHELMANNCTA 110 KaJ[PaM TIKOJIBL, TI0 BEICHHIO, XPAHEHHIO THYHBIX /€7 00Y4aiolMXCsl BO3NIAraloTes Ha
cekpeTaps IKOJBI.

5.5. B OTHOLIEHHH HEKOTODBIX JOKYMEHTOB JEiCTBYIOUIMM 3aKOHOZJATENbCTBOM Poccuitckoit
dejiepariiy MOTYT ObITh YCTAHOBJIEHB! HHbIE TPEOOBAHMUS XPAHEHHS, YEM IPE/lyCMOTPEHO HACTOALIHM
IMonoxkeHneM. B Takux ciaydasx CleAyeT pYKOBOJCTBOBATbCS [PABHJIAMH, YCTAHOBICHHBIMH
COOTBETCTBYIOLMM HOPMATHBHBIM aKTOM.

5.6. llepconasbHble AaHHbIe PAOOTHHKOB, XPAHSIIHECS B JIEKTPOHHOM BIHJE, MOAIEKAT
3aMMTe NPOrpaMMHBIMH cpeacTBamMi. K HHM OTHOCATCS pasrpaHHYCHHs Mpas J0CTyna K
97eKTPOHHBIM ~pPecypcaM, TMapobHas HICHTHOHKALMA NOJIb30BATENeH IICKTPOHHOH  CHCTEMEL
JIOKyMEHTOOGO0pOTa M MaposbHas HICHTHQUKALWsA MOJIb30BaTENeH pH BXOIE B HUH)OPMALHOHHYIO
cuctemy. Iloj pasrpaHuyeHHeM Mpas JOCTYNa MOAPA3yMEBACTCA OPraHM3alus 10CTyna paGOTHHKOB
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IKOJBI TOJBKO K TOMY CErMEHTy MH(OpMAlWH, KOTOPbIi HeOOXOAWM UL BBINOTHCHUS CBOMX
ciykeBHbIX obs3anHOCTel. Kaaomy paboTHHKY LIKOJIBI, HMEIOLIEMY AOCTYI K 2JIEKTPOHHOM Oa3e
NepCOHANBHBIX JIAHHBIX, HA3HAYACTCS €ro MHIMBMAYAIbHBIA JOTHH U1 BXOJa B CHCTEMy H
VHMKIBHBIH T1apojib, HM3BECTHBIH TOJNBKO CaMOMY IOJIB30BATEIO. PaGoTHMKaM 3amnperaeTcs
pasrialaTh yHHKAJIbHbIE IAPOJIM JUIS BXOJA B CHCTEMY.

5.7. DnextpouHble HH(POPMAIMOHHBIC pecypchl M 0asbl JAaHHBIX XPaHATCS Ha cepsepe,
pacroNaraloiemMcs B CeHaIbHOM MOMEIEHHH — CepBEPHOM (kab. Ne 24), nocTyn K HHUM HMeeT
TosbKO spekTop MBOY COLLI Ne76 1 yuutens HHOPMATHKH.

VI. 3AIIUTA HHOOPMALIMHU O TEPCOHAJIBHBIX TAHHBIX.

6.1. COTpYAHMKH IIKOJIBI, HMEIOIIHE J0CTYI K NEPCOHATbHBIM AaHHBIM, 00s13aHbI MPUHHMATh
HeoGXO0MMbIE OPraHW3aLMOHHbIE X TEXHHYECKHE Mepbl JUls 3allMThl NEPCOHAIBHEIX JAHHBIX OT
HENPAaBOMEPHOTO MM CIYHaifHOro AOCTYNa K HHM, YHHYTOXKCHMS, MOAU(HIIUPOBAHHS,
GI0KMPOBAHHS, KOMMPOBAHMA, PACTIPOCTPAHEHHS, & TAKKE OT MHBIX HENPABOMEPHBIX JeficTBUi B
OTHOLUEHHH JaHHOM HHpOPMALUH.

6.2. lupextop MBOY COILI Ne 76 i yunteib HHYOPMATHKH OCYIIECTBISIOT:

- OrpaHHYEHHE CETEBOrO IOCTYIA Ha CepBEp U ONpe/IeIeHHBIX MOb30BATENeH;

- OpraHM3auMIO KOHTPOJS TEXHHYECKOro COCTOSHHMA cepBepa M ypOBHel 3allUTBl M
BOCCTAHOBJICHUS HH(MOpPMALHK;

- MpoBe/leHUE PEryJISPHOTO KOMMPOBAHWA WH(pOPMALMK HA HOCHTENH, CO3NAHHME PE3CPBHLIX
Komuit 0c060 BaxHOM HHOpMALKK;

. BeneHWe aymMTa JeHCTBUIl ToNb3oBaTeNell M CBOEBPEMEHHOE OGHapyKeHHe (bakToB
HECAHKIMOHMPOBAHHOIO IOCTYIa K HH(pOpMAaLHy.

6.3. PaGOTHHKHM IIKOJIBL, MMEIOLIME JOCTYIl K NEPCOHAIbHBIM JaHHBIM, MpPH [0Jb30BAHHH
noctynom B ceTh KHTepHeT O0f3aHBI TPUHAMATh MAKCHUMAIbHBIE MEpBI 110 obecrieyeHnIo
6e30MacHOCTH:

- HCIIONIB30BATh AHTHBUPYCHOE NpOrpaMMHoe ofecriedenue (C pErylspHbIM OGHOBJICHHEM
BHPYCOB);

- He JOMycKaTh PaGOTaTh Ha CBOG ABTOMATH3MPOBAHHOE pabouee MECTO JHIL, HE MMCIOUIHX
pasa 0CTyNa K IaHHBIM;

- He OCTABJISTH He 3a6I0KMPOBAHHBIM CBOI KOMIBIOTEP B Hepabouee Bpems;

- CBOEBPEMEHHO €O00MaTh TaGOPaHTy KOMIIBIOTEPHOIO KiIacca o Ciydasx c6ost B pabote ceTH,
NaposbHO HICHTHUKALMK U T.1.

VIL IIEPEJIAYA TEPCOHAJIBHBIX IAHHBIX PAGOTHHUKOB 1 OBYYAIOIUXCSI.

7.1. Tlpu mepenaye MNEPCOHANBHBIX JAHHBIX PAOOTHHKH UIKOJBL, HMMEIOLIME JOCTYN K
[epCOHATTBHBIM JIAHHBIM, IOJDKHBI COOMIONATE ClIe/lyIolue TPeOoBaHNs:

7.1.1. He coo6mmarh mepcoHanbHble AaHHbe paboTHUKA M 00y4aromerocs TpeTbeii cropone 6e3
[IHCHMEHHOTO COrnacus paGoTHUKA, OOydalomlerocs, pojuTened (3aKOHHBIX npeacTaBUTeNeH)
0By HaIoIIerocs, 3a HCKITIOUEHHEM CIIy4aes, KOr/a 9T HeOOXOMMMO B LIEIIAX MPEAYNPEKACHIS YrPO3bI
JM3HH M 370POBBIO PaGOTHHKA M OOYualOMIerocs, a TAKKe B JAPYrHX CIydasX, MpelyCMOTPCHHBIX
TpynossivM Kozekcom Poccutickoii deepaliui WM HHHIMA (eaeparbHBIMU 3aKOHAMH.

Vunrsisas, uto Tpynosoit koxeke Poccuiickoii Deaepalun He ONPEENsIeT KpHTECPHH CHTYaLHH,
[PECTABNSIOMUX YIPO3y JKH3HH HIH 3/0POBbIO paGOTHHKA H 00 y4aromerocs, WKoja B KaKIOM
KOHKPETHOM ClIydae Je/laeT CaMOCTOATENBHYIO OLEHKY Cephe3HOCTH, HEMUHYEMOCTH, CTENCHH TaKoi
yrpossl. Ecim ke 1m0, oGpaTuBiIeecs ¢ 3anpocoM, He yNOIHOMOYCHO (ezsepanbHBIM 3aKOHOM Ha
[OTyYeHHE TIEPCOHATBHBIX JaHHBIX PaGOTHHKA MM 0Oyyaromerocs, 60 OTCYTCTBYET MHCbMEHHOE
cornacie paGOTHHMKA, OOYYAIOWIErocs HIM ero pOIMTeNeH (3aKOHHBIX npejcraBuTeneil) Ha
NPeIOCTABIICHHE ET0 TIEPCOHANBHBIX CBE/ICHHH, JIM00 10 MHEHHIO TIKOJIbI OTCYTCTBYET yrpo3a JKU3HH
WM 370pOBBIO palOTHHKA WM OOydaromemycs, Likosna o0s3aHa OTKasaTb B NPELOCTABICHHUH
NePCOHAIbHBIX JAHHBIX JIHILY.

7.1.2. He coobmarh TepcoHATbHbIE JaHHblE PaGOTHHKA M OOYydaloIerocs B KOMMEPYCCKHX
uenax ©6€e3 ero NMCbMEHHOI'0 COTJIacHs.
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7.1.3. TIpeynpeuTh L, TONyYAIOLIHMX NIePCOHAIBHBIC JAHHBIC paGoTHHKa 1 00yUaroIerocs, o
TOM, YTO 3TH JAHHbIE MOTYT GBITh HCTIOJb30BAHbI JIHIIb B UEAX, UL KOTOPBIX OHH COOOLIEHBIL.

7.1.4. OcylecTBIATh Mepesiady NEepCOHATBHBIX JAHHBIX B MPEENaX WKOMbI B COOTBETCTEHH C
HactosmmM IlooxeHueM.

7.1.5. He 3anpaumBath HHQOPMALHIO O COCTOSHHH 370POBbS paGoTHHKA, 33 MCKIIIOYEHHEM TeX
CBeJeHHH, KOTOpBIE OTHOCSTCA K BOIPOCY O BO3MOKHOCTH BBIIOJIHCHHA pabGOTHHKOM TPYAOBOH
GyHKIMH.

7.1.6. lepenaBaTh NepCOHAIBHbIE NAHHBIC paGoTHHKA NpEACTABUTENO PabOTHHKA B MOPAIKE,
ycraHosnensoM TpynoBeM Kojekcom Poccuiickoit denepaunn ¥ HacTosmuM [lonoxkeHueM, 1
OrpaHMYMBATh 3Ty MH(MOPMALMIO TOIBKO TEMH MEPCOHAILHBIMH JAHHBIMH paboTHUKA, KOTOpbIE
HEOGXOIMMBI JUIsl BBINOJHEHHS YKa3aHHBIM NPECTABUTENEM ero GyHKIHMH.

7.2. BHyTpeHHHI1 I0CTYN K MePCOHAIBHBIM TaHHBIM paboTHHKOB.

IlpaBo J0CTyna K NEPCOHATBHBIM JaHHBIM paGoTHHKA Ge3 TONy4eHHs CMENHAIbHOrO
paspeLeHns UMEIOT:

- IMPEKTOP LIKOJIBI;

- CeKpeTapb, y4HTe b HHPOPMATHKI;

- 3aMECTHTEJIH JHPEKTOpa LIKOJIBI;

- [IpernoiaBaTesib — OpraHu3aTop OBX;

- mpesiceiaTeltb MPOQCOIO3HOTO KOMHTETA;

- rnaBHblii Gyxrantep, GyXrantep WKOMBI — [0 HAPABICHHIO ACSTEALHOCTH H 110 COTJTaCOBaHHIO
C JMPEKTOPOM IIKOJBI K TeM MIaHHbIM, KOTOpbIC HeoOXOMMMBI ISl BBIOJNHEHHMS KOHKPETHBIX
yHKIwmi;

- caM paGOTHHK, HOCHTE/Ib JaHHBIX.

7.3. BuyTpeHHHiT 10CTYNl K NePCOHAILHBIM JAHHBIM ofyuarommxest B MX poaureneii Oe3
[I0JTy4eHHs CIIEHATBHOTO Pa3pelleHUs HMEIOT:

- IUPEKTOP IIKOJIBL;

- 3aMECTHTEIM PYKOBOAHTES 00pa30oBaTeIbHOr0 yUPeKACHHS;

- [1e/Iaror-ICHUXOJIOT, COIMAIBHBIN Te/aror;

- npenoaasatens — opranusarop OBX;

- cekpeTapb, y4uTelb HHPOPMATHKH;

- KJacCHble PYKOBOAMTENH (TOJIBKO K NEPCOHATBHBIM JIAHHBIM 06y4alomuxcs U poauTeseH
CBOETo KJ1acca).

7.4, Tlo NMCHMEHHOMY 3ampocy, Ha OCHOBAaHMM MNpPHKa3a PYKOBOIHTEIA 06pa3oBaTeIbHOrO
YUPEXKIEHHS, K TIEPCOHATBHBIM JaHHBIM PAGOTHHKOB 1 06y4aoIMXCsl MOTYT ObITh J0MYLICHbI! UL B
npezieNax CBOeH KOMIETCHIMH.

7.5. BuemHHii 10CTYIL.

K uhcly MAacCOBBIX MOTpeOMTeNell NMepCOHANbHBIX JAHHBIX BHE MIKOMBI MOXKHO OTHECTH
rOCyIapCTBEHHBIE M HETOCY1apCTBEHHbIE QYHKIHOHATLHBIE CTPYKTYPBI:

- HAJIOrOBBIE HHCIIEKIIMH;

- IPaBOOXPAHUTEIbHbIE OPraHbl;

- OpraHbl CTATHCTHKHU;

- CTpaxoBhIE areHTCTBA;

- BOGHKOMATBI;

- OpraHbl COLHATBHOTO CTPAXOBAHHSL;

- IeHCHOHHBIE (POH/IBL;

- No/Ipas/ieieH sl MyHHIHIAILHBIX OPIaHOB YIPABJICHUS.

7.6. Jlpyrie opraHu3aruu.

CpefleHnss 0 paGOTAIOMEM COTPYJAHMKE HJIH YK YBOJICHHOM, OOydalOWeMCs y4eHHKe HiH
3aKOHUMBIIEM 0GyYeHHE MOTYT OBITh NPEIOCTABICHbI JPYTOH OPraHH3aliK TOJNBKO C MHCHMEHHOTO
3anpoca Ha G1aHKe OPraHM3alMK ¢ NPUJIOKEHHEM KOMHH 3asBICHHSA paGoTHHKa, 00yHAIOLIEerocs Ik
3aKoHuMBIIEro 0Oyuenye. OTBETH HA THCHMEHHbIE 3aNPOChl APYTHX OpraHH3aluii u YUPEKACHUH B
Npesienax X KOMIETEHIUH M TPEIOCTABIEHHBIX MOTHOMOUM JArOTCA B nuchMeHHOM dopme Ha
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GraHke WKOABI M B TOM OOBEMe, KOTODBIl I03BONSET HE pasriallaTh H3THIIHAA 00beM
TepCOHAIBHBIX CBEJICHH I 0 pabOTHHKAX U 00y4aIOIIHXCS.

7.7. POACTBEHHHUKH M YIEHBI CEMEH.

[NepcoHaTbHBIE NaHHBIE MOTYT OBITH TPEOCTABIECHbI POACTBEHHHKAM HIIM WIEHAM €ro CeMbH
TOJIBKO C MUCHMEHHOTO pa3pelieH s CaMoro paboTHUKA.

7.8. TpeGopanust 1.5.1. [10710XKEHUs HE TOIEKAT H3MEHEHHIO, HCKIIIOYEHHIO, TAK KaK SB/SIOTCA
00s3aTebHBIME Ui CTOPOH TPYIOBBIX OTHOLICHHH Ha OcHoBaHuu cT. 88 Tpyaosoro Kozekca
Poccniickoit Denepaunu.

VIII. OBSI3AHHOCTU PABOTHUKA U PABOTOJATEJISL.

8.1. B neasix HeHHs1 10CTOBE] TH nep ALHBIX JAHHBIX PA0OTHHK 00s13aH:

8.1.1. ITpu npueme Ha paGoOTy MPEOCTABUTD LIKOJIE TOJIHBIE IOCTOBEPHBIE IAHHbIE O cebe.

8.1.2. B ciyuae u3MeHEHHs CBEJICHHH, COCTABISIOIMX IEPCOHANbHBIC IAHHBIE, CBOEBPEMEHHO B
CPOK, He TIPEBBIIAIOIIHI 5 paGoUnX JHEH, IPEIOCTABUTH JAHHYIO HHYOPMALMIO CEKPETAPIO WKObI.

8.2. Jlus obecreueHus JOCTOBEPHOCTH IMEPCOHANBHBIX JAHHBIX OOYYaOUMeECs, POIMTENH
(3aKOHHBIE TIPEJCTABHTEIIH) HECOBEPIICHHONETHHX OOYYalOIMXCA 10 MOJIYYeHHS HMH OCHOBHOIO
o61ero o6pasoBanus 00sA3aHbI:

8.2.1. TlpesocTaBiaTh onepaTopy (AMPEKTOpy WIKObI (M) MM YNOJTHOMOYEHHOMY MM JIUILLY)
TOYHBIE CBEJICHHUS O cele (CBOMX HECOBEPIICHHOIETHHX JIETAX).

822. B cinydae M3MCHEHMA CBEICHHH, COCTABJIAIOMMX  TEPCOHAIBHBIC — JaHHBIC
COBEpIIEHHONETHEro 0ByHaoIerocs, ol 00s3aH B TEUeHHE Mecsla COOOMMTE 06 TOM CeKpeTapio
IKOJBL.

8.2.3. B ciyuae W3MeHEHHs CBEIEHHIH, COCTABIIOLIMX NEPCOHATIBHBIE JaHHbIe 00ydaiowerocs,
poauTenH (3aKOHHBIE IPE/ICTABATENH) HECOBEPIIEHHOJETHEr0 O0YYaiomerocs 0 MolydeHus uM
OCHOBHOTO 0611ero 06pa3oBaHus 00s3aHb] B TEUCHHE MECSIA COOOLIMTE 06 STOM CEKPETapHO WIKOJbL.

8.3. IlpemoctaBnenne paGOTHHKY HIM OOydaroLleMycs rapaHTHi W KOMIICHCALHH,
NPeIyCMOTPEHHBIX  JIEHCTBYIOLIMM  3aKOHOJATENbCTBOM, OCYILECTBIAETCS ¢ MOMEHTa
NPe/IOCTAB/ICHHs COOTBETCTBYIOUWIX CBEICHHH, €CIM WHOE He NPEIyCMOTPEHO JIHCTBYIOLIMM
3aKOHOJIaTeJILCTBOM.

8.2. llIkoaa obsi3ana:

8.2.1. OCylIeCTBIATS 3alUTY [ePCOHATBHBIX JAHHBIX PAGOTHHKOB.

8.2.2. OGecreunTh XpaHEHHe MEPBUYHON YYETHOH JOKYMEHTAllMH IO Y4YETy TpyAd H €ro
OIIaThl, K KOTOPOH B 4aCTHOCTH, OTHOCATCS JAOKYMEHTBI IO YYETY KaJpOB, JOKYMEHTBI MO y4eTy
JICTIOJIb30BaHMs paboYero BpEeMEHH M PacueToB ¢ paOTHHKAMH 110 OIIaTe Tpy/a u Jp.

8.2.3. TTo MUCHMEHHOMY 3asB/IeHHIO pabOTHHKA HE MO3/HEE TPeX pabounX JHEH CO IHS nofatdH
5TOrO 3asBJCHHS BbLIATH KOIHH JOKYMEHTOB, CBSI3aHHBIX C €ro paboToi (KOMmuHU NpHKasa o npHeme Ha
paBoTy, IPUKA30B O NepeBojax, NpHkasa 06 yBOIbHEH!H ¢ paGoThl; KOMHIO M BBINHCKH H3 TPYJAOBOi
KHIKKH; CIIPaBKH O 3apaGOTHOIl IuiaTe, O HAYMCIEHHBIX M (AKTHYECKH YIUTAUEHHBIX CTPAXOBBIX
B3HOCAX HA 0053aTe/IbHOE [IEHCHOHHOE CTPAXOBaHHe, O reproae paGoTer i Ap.). Komiu 10KyMeHTOB,
CBSI3AHHBIX C paGOTOM, JOUKHBL OBITh 3aBEPEHBI HAUIEKALMM 00pasoM H MPEIOCTaBIATLCH
paboTHHKY 6e3BO3ME3/IHO.

82.4. B uensx obecredeHHs COOMIONEHHS DPEXHMA KOH(QHICHIHAILHOCTH [EPCOHATBHbIX
JI@HHBIX B LIKOJIE BEAYTCs CJICAYIOIIHC Y4YE€THBIC JAOKYMEHTBI JIBH)KEHHsI [EPCOHAIbHBIX JIaHHBIX
pabOTHHKOB:

JKypHaIl y4eTa BHYTPEHHEro 0CTyIa K [IePCOHATBHBIM JaHHBIM PAGOTHHKOB B YUPEKACHHU]

XKypHaJl ydeTa BBIIA4U TEPCOHANBHBIX JAHHBIX PaGOTHHKOB YUPEKICHHS OpraHM3alusiM i
FOCYJapCTBEHHBIM OpraHaM (KypHan yueTa BHEIUHEro JOCTyNna K TNEpCOHANbHBIM JaHHbIM
paGOTHHKOB);

ypPHA [IPOBEPOK HATHYHMS IOKYMEHTOB, COJICPIKALIMX NEPCOHAIBLHBIC JAHHDIC pabOTHHKOB;

JypHAI yueTa PHMEHseMbIX paboToaTeeM HoCHTe el uH(OpMALHH.




IX. IPABA CYBBEKTOB ITIEPCOHAJIbHBIX JAHHBIX 110 OBECIIEYEHUIO 3ATIMTBI
MEPCOHAJIbHBIX JTAHHBIX.

9.1. B mesix obecreyeH s 3aliTbl IePCOHATBHBIX JAHHBIX, XPAHALIMXCA B WKOJIE, pAaGOTHHKH,
oGyualolTHecs, POAUTENH (3aKOHHbIE IPEICTABHTEIN) HMEIOT IIPABO Ha:

9.1.1. MonHyio uHbOPMALHIO 06 HX NEPCOHATLHBIX JAHHBIX 1 00pa0OTKE THX JAHHBIX.

9.1.2. CBOGOgHBINH GecruiaTHBIM JOCTYN K CBOMM IEPCOHAJIbHBIM JaHHBIM, BKIOYAs IpaBo Ha
107TydeHHe Konuii oGO 3amuCH, CoziepKallieli IepCOHANbHbIE NaHHbIC paGOTHHKA, 33 CKIIOYCHHEM
CcITyyaes, MPeyCMOTPEHHBIX (elepalbHbIM 3aKOHOM.

9.1.3. Onpe/ieNieHue CBOMX NPEICTABHTENEH UISl 3AIIMTEI CBOMX NEPCOHATBHBIX JAHHBIX.

9.1.4. TpeGoBanue 00 HCKITIOUEHHH W HCTIPABIICHHH HEBEPHBIX MM HEMOMHBIX EPCOHATHHBIX
nausbX. [Ipy OTKa3e WIKOJIBI MCKIIOYHTH WM MCIPABHTH MEPCOHATbHBIC JNaHHBIC pabOTHHKA WM
o6yyaomerocs OH HMEeT IIpaBO 3asBUTb B MMCbMEHHOH (JOpME AMPEKTOPY WIKOMBL O CBOEM
HECOTNACHH C COOTBETCTBYIOLMM OGOCHOBAHMEM TAaKoro Hecornacus. IlepcoHanbHble NaHHbIC
OLEHOYHOrO XapakTepa PaGOTHUK, OOydaloUIMics, POAMTENH (3aKOHHBIC NPEJCTABUTENH) HMEET
[PaBO JIOMOTHUT 3asBICHHEM, BHIPAJKAIOIIMM €ro COOCTBEHHYIO TOUKY 3PCHHS.

9.1.5. TpeGopanue 00 H3BELICHHH LIKOJOH BCEX JIMIl, KOTOPBIM paHee ObUIH  COOOIICHBI
HeBepHbIE MM HENOJIHBIC IEPCOHATbHBIE JaHHble PaGOTHHKA HIM obyuatomerocsi, 000 Bcex
NIPOM3BEIEHHBIX B HHX HCKITIOUEHUSIX, HCIPABICHUAX MM JOTIONMHCHHAX.

X. OTBETCTBEHHOCTbD 3A HAPYIIEHUE HOPM, PET'YJIUPYIOLIUX MOJTYYEHHE,
OBPABOTKY U 3AIATY MEPCOHAJIBHBIX TAHHBIX PABOTHUKA U
OBYYAIOUIEIOCH.

8.1. JIuua, BHHOBHBIE B HApYMICHUH HOPM, PEryJIUPYIOLIUX TOJy4eHHE, 06paboTKy M 3aumTy
[IepPCOHATBHBIX /JAHHBIX DaGOTHHKA M OOYHAIOMHXCH, MPUBJIEKAIOTCS K JUCUHIUIHHAPHOH 1
MaTepHalbHON OTBETCTBEHHOCTH B TOPSJKE YCTAHOBICHHOM TPYHOBBIM KOACKCOM Poccuiickoit
deiepamy ¥ HHBIMA (eIEPATHHBIMU 3aKOHAMH, @ TAK)KE MPUBJIEKAIOTCA K rpaXkIaHCKO-TIPaBOBOH,
QIMHHHCTPATHBHOH M YTOJIOBHOH OTBETCTBEHHOCTH B IOPS/KE, YCTAaHOBICHHOM (benepanbHbIMHU
3akoHamy. JIula, BHHOBHBIE B HapyLICHHH HOPM, PEryJIHpPYIOUIUX IOIy4CHHE, 06paboTKy M 3aIUTy
NepCOHATBHBIX JAHHBIX PabOTHHMKA, TpPUBJICKAOTCA K JIMCLMILUIAHAPHOM M MaTepHaIbHOH
OTBETCTBEHHOCTH B mopsizike, ycranopnensoM TK PO u unbMu (enepaibHbIMH 3aKOHAMH, & TakKe
[PHBIIEKAIOTCS K TPaKAAHCKO-TIPABOBOH, aAMHHHCTPATHBHOH X YTOJIOBHOM OTBETCTBEHHOCTH B
TOpSIIKE, YCTAHOBJIEHHOM (e1epaibHBIMH 3aKOHAMH.

IX. 3AKJIIOYUTEJBHBIE ITOJIOKEHUS.
9.1. Hactosmee TTosI0)eHHE CTYMAET B CHIIy C MOMEHTA €ro YTBEPIKICHHUS NPUKa3oM MPEKTOpa
110 LIKOJIE.
9.2. Hacrosiee TTooxeHue JOBOIUTCS JI0 CBE/ICHHS BCeX PAGOTHUKOB MO/l POCIIHCH.



